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Hosoxenue 0 WKOJIbHOM OMOIMOTEYHOM (pOHAE YHCOHMKOB, IOPSIAKE €ro
(popMupoBaHusi, y4eTa, HCIOJIb30BAHNS U 00eCIIeYeHUsI COXPAHHOCTH

1. O0mue moJioKeHus

1.1. Haunoe [llonooicenue o o6ubruomeynom ¢hoHoe MIKOJBI pa3pabOTaHO B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM No 273-D3 ot 29.12.2012 «O6
obpazoBanuu B Poccuiickoit denepanuuy ¢ uaMeHeHUsIMu ot 25 aexadps 2023
roga 1 OeaepanbHbiM 3aK0HOM OT 29.12.1994 Ne 78-03 «O O6ubmmoTedHOM
nene» ¢ usMmeHeHusmu ot 14 anpens 2023 roga, ¢ yuerom PenepanbHOTO 3aK0HA
or 25.07.2002 Ne 114-®3 «O m0OpOTHBOJEUCTBUU  SKCTPEMHUCTCKOU
NEATEeIbHOCTH» C W3MeHeHusiMu oT 28 naexadps 2022 ronma, denepaibHOTO
3akoHa OT 24.07.1998 No 124-®3 «OO0 OCHOBHBIX TapaHTHUSIX MpaB peOEHKA B
Poccuiickoii ®@enepauun» ¢ usMeHeHusimu ot 28 ampens 2023 ropa,
®enepanbHoro 3akoHa or 29.12.2010 Neo 436-®3 «O 3ammure naeted oOT
uH(OpMaIu, TPUIUHSIONIEH Bpe UX 3JJ0POBbIO U PA3BUTHIO» C M3MEHEHHUSIMU
ot 28 ampens 2023 rona, a Takke YCTaBOM 00pa30BaTeIbHON OpraHU3AINHA U
IpYTMMHA HOPMATHBHBIMHM MPAaBOBBIMM akTamu Poccuiickoii @enepanuu,
pErIaMEHTUPYIOIIUMH  JIEATENIbHOCTh ~ OpraHU3alui,  OCYILECTBIISIOIINUX
00pa3oBaTEIbHYIO JICSITEIHHOCTD.

1.2. Hacrosimiee [lonooicenue o wikonvHom Oubnuomeynom ¢honoe (nanee -
[Tonoxenue) onpeaenser nopsaodok yuema o6uOIUOMeYH020 YOHOA N MEXAHU3M
(GopMUPOBaHHUS, COXPAHHOCTH W TIPEJOCTABJICHUS B ITOJIb30BAHHE yUYCOHHKOB,
y4eOHBIX MOCOOMH, Yy4eOHO-METOAMYECKUX MaTepHaioB  OOyYaromuMcs
00pa3oBaTENbHOM OpraHu3aluu (Jajgee - IIKOJa), OCBAaMBAIOIIUM OCHOBHBIC
oOpa3oBaTeNbHbIE MPOTpaMMbl B Tpefenax (eaepanbHbIX TOCYAapCTBEHHBIX



O6paBOBaTCJ'IBHI)IX CTaHJApPTOB, d TAaKXC 3aKpEHIIICT OTBCTCTBCHHOCTH BCEX
Y4aCTHHUKOB O6paBOBaTeHLHOﬁ JCATCIBHOCTH.

1.3. IloHsTna, ucnonbiyvemele B [lo10keHNN:

Yueonux - ydeOHoe wu3gaHue, cojepsKaliee CHCTEMaTHYECKOE H3JI0KEHUE
y4eOHOM TUCHUILUIMHBI, COOTBETCTBYIOIIEE YUECOHOU TporpaMme U o(pUIaibHO
YTBEPKJICHHOE B KAYECTBE JAHHOTO BHJ1a. MOXKET OBITh MPECTaBJICH B IEYaTHOMN
U DJIEKTPOHHOU popMme.

Yueonoe nocooue - ydeOHOe wu3gaHue, MOMOJHSIONIEE WM 3aMEHSIONIEE
YaCTUYHO WJIM TOJIHOCTHIO Y4E€OHHK, OUIIMAIBHO YTBEPKJICHHOE B KaueCTBE
JTAHHOTO BUA.

Pabouas mempaos - yucOHOE mocoOue, uMerIiee ocoObI AUAAKTHUCCKUN
amnmapar, CIOCOOCTBYIOIIUM CaMOCTOSITEIbHOW paboTe oOydaromierocss Haj
OCBOECHHMEM YUEOHOTO MpeaMETa.

Yueono-memoouueckue mamepuansl - COBOKyImHOCTb MaTE€pPHAaIOB, B TIOJTHOM
o0beMe obOecrneunBarONIUX MpernojaBaHue JaHHOW JUCIMIUIMHBI (aTJachl,
KOHTYpPHBIE KapThl, MOYPOYHOE IUIAHUPOBAHUE, CPEICTBA KOHTPOJS 3HAHHM,
CIIPaBOYHBIE U3JJaHUsl, pad0YKe MPOTPAMMBI U T.1T.).

Cpeocmea oOyuenuss u e60ocnumanus - JpPYrue€ HWCTOYHUKH YydeOHOMU
uH(popmanuu, npenocTaBisieMble OOydYalOIIMMCS B XOoJe 00pa3oBaTesbHON
NEeSATENBHOCTH.

1.4. Lenwsto nHactosmero I[lomoxenus o OubmuoreuHom QoHae ABISETCS
CO37IaHUE YCJIOBUW JIJII MaKCUMAaJbHOTO oOecrieueHus y4eOHOU JuTepaTypoi
oOydJarommxcsi IIKOJbI, TOBBIIIEHUE OTBETCTBEHHOCTH TMEAArOormuecKoro
KOJUIEKTUBA U CEMBU 3a MPABWIBHOE, PAlIMOHATFHOE UCTIOIH30BAHUE MTKOIHHBIX
y4eOHMKOB, OpraHu3anus paboThl cpear OOyYaroIIMXCs U UX POAUTENEH IO
BOCITUTAHUIO OCO3HAHHOTO, OEPEXKHOr0 OTHOIICHHS K yUEOHUKY.

1.5. YyeT 10oKyMeHTOB OMOIMOTEYHOro (POH/A SBISCTCS OCHOBOW OTYETHOCTH U
MJJAHUPOBAHMS JCSITEIIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIICUCHUIO €T0
COXPaHHOCTH.

2. ®opmupoBanue GoHaa Y4eOHMKOB U MOPAJOK y4yeTa (OHIA y4eOHOH
JINTEPATyphl

2.1. KommekToBanue yueOHOTO (oHAa OMOJIMOTEKH IIKOJbI MPOUCXOIUT Ha
OCHOBE €XErogHO YTBepkaaeMbix @denepanbHbIX MEpeYHENd YUYEOHHUKOB,
PEKOMEH/IOBAaHHBIX K  HCIOJb30BAaHMIO MpPH  peaju3aludl  UMEIOUINX



rOCYJapCTBCHHYIO aKKpPEIUTAIlMI0 00pa30BaTEIbHBIX IPOrPaMM HAYaJIbHOTO
00111eT0, OCHOBHOTO OOIIET0, CpeJaHEero ooOImero oOpa3oBaHUs, TEPEUHEH
OpraHW3alliid, OCYIICCTBISBIIMX BBIMTYCK YYEOHBIX ITOCOOWH, KOTOpHIC
JOIYCKAIOTCS K UCIIOJIb30BAHUIO MPU PeaTM3aIlii UMEIOIINX TOCYIapCTBEHHYO
AKKpEIUTAUI0 00pa30BaTENbHBIX MPOTPaMM. EJKErogHO  yTBEpKIAaeTCs
nepeyeHb YYeOHHUKOB I yUeOHBIX TOCOOMI 00pa30BaTeNbHOM OpraHu3aIiy.

2.2. OOpa3oBarejibHAsI OpPraHM3alUs CaAMOCTOSITEJIbHA B BbIOOpe H
onpenaeJeHUN:

* KOMIUIEKTa Yy4YEOHMKOB, Yy4€OHBIX TMMOCOOUH, Y4ueOHO-METOIUYECKUX
MaTepualioB, OOECIEUMBAIOIIMX IpEernojaBaHre ydyeOHOro mpeamMeTa, Kypca,
JTUCHUTUIUHBI (MOAYJIA);

* cpenctB oOy4eHUs] U BocnHUTaHUs. BbIOOp cpefcTB 0OyueHUss M BOCIUTAHUS
ompenensiercss  cnenudukol  comepkaHuss U (HOpMOM  OpraHM3aIUU
00pa3oBaTeNbHOMN NeITEIbHOCTH.

2.3. Tlononnenue yuyeOHOTO oHAA OOECneunBaeTCs 3a CYET CPEJNCTB
dbenepaabHOro, PETMOHAIBLHOIO, MYHUIMNAIBHOTO OromkeToB (cT.35, 1.2
®enepanpHOro 3akoHa «O0 obpazoBanuu B Poccuiickoit denepannn»); UHBIX
HMCTOYHUKOB, HE 3aMPEIICHHBIX 3aKOHOAATETLCTBOM PD, B T.4. 6€3BO3ME3THOTO
MOKEPTBOBAHMS (PU3UUECKUMHE WU/UITH FOPUTUICCKIMHE JTUIIAMH.

2.4. B nensx obecrieueHus: 00y4JarOmuxcst y4eOHUKaMU, Y4eOHBIMU MTOCOOUSIMU
IIKOJIAa MOXET B3aUMOJICUCTBOBATh C JAPYTMMH 00IIe00pa3oBaTeIbHBIMU
OpraHM3aIysIMHi pailoHa, YTIpaBIeHUEM 00pa30BaHUA.

2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3IaHUIO0 U
CBOEBPEMEHHOMY TOTOJIHEHUIO OUOIMOTEYHOTO (DOH/A IIKOIBHBIX YUeOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIHLHOM OpraHU3aIiH.

2.6. JlomyckaeTrcsi UCIIOJb30BaHUE Yy4YEOHO-METOJIMYECKUX  KOMILICKTOB,
Bxoasaumx B DenepanbHbI MepedyeHh YUYEOHHMKOB, COIJIACOBAaHHBIX Ha
[TenarornueckoM COBETE U YTBEPKICHHBIX MTPUKA30M JUPEKTOPA IIKOJIBI.

2.7. Jna »ddexTtuBHON opraHuzanud  00pa3oBaTEIbHON  NESITEIBHOCTH
MOTIOJIb3YeTCS y4eOHO- METOJMYECKOoe OOecreueHrue M3 OJHOW MPEeIMETHO-
METOAUYECKON JINHUMU.

2.8. Ilpouecc paborel mo dopmupoBannio ¢GoHAa VYYEOHOU JIMTEPATYPHI
BKJIFOYAET CJIEAYIOIIME ATANbI:




° pa60Ta IISaarort4cCKoro KOJJICKTHBaA C CDGI[CpaJIBHBIM IMCPCUYHCM y‘le6HI/IKOB,
PCKOMCHIAOBAHHBIX (I[OHYHICHHI)IX) K HCIIOJIB30BaHUIO B O6pa30BaTeJIBHI)IX
OpraHu3anuax;

* TOJITOTOBKA CIHUCKAa YYCOHHMKOB, TUIAHUPYEMBIX K C TIOJB30BAHHIO B HOBOM
y4eOHOM TO1y;

¢ MOpcaoCTaBJICHUC  CIIMCKa y‘{C6HI/IKOB HeﬂaFOFH‘ICCKOMY COBCTYy Ha
COIJIACOBAHUC U YTBCPIKACHUC,

* IMarHOCTHUKA YPOBHSI 00ECIIEYEHHOCTH 00YUarOIIMXCs YUeOHOU JIUTEepaTypoi
Ha CJICAYIONIUN yueOHbII roJ B COOTBETCTBUU C KOHTUHTC€HTOM 00YyYaroIuxcs,
COCTaBJICHUE MEPCIIEKTUBHOTO IJIaHA KOMIUIEKTOBAaHUS yueOHOro PoH/a;

° O(IJOpMJ'IeHI/IG 3aKa3a y‘{€6HI/IKOB u y‘{€6HBIX 1MOCOOMIi B COOTBETCTBUH C
YTBCPKIACHHBIM CIIMCKOM y‘IC6HI/IKOB H IIJTaHOM KOMIIJICKTOBAHM:I,

* IPOBE/ICHUE AayKIIMOHA M 3aKJIIOYEHHE JIOTOBOPA C MOCTABIIMKOM O 3aKyIKe
y4eOHOM JTUTEepaTyphl;

* IPYEM U y4eT BHOBb IMOCTYNUBIIEH YUeOHOU TUTEPATYPhl B OMOIHOTEKY.

2.9. bubnanoreuHblii pOHA HIKOJIBHBIX YUYEOHUKOB YUYUTHIBACTCS M XPaHUTCS
OT/ICJIBHO OT OCHOBHOT'O (DOH/1Aa MIKOJIbHOU OUOIUOTEKH.

2.10. K oubauomeunomy @onoy yueonoii aumepamypot (yaeoHoMy (HoHIY)
OTHOCATCA y4eOHUKH, Yyd4eOHble TocoOusi, opdorpaduueckue croBapw,
MaTeMaTHYecKue TaOmuIpl, COOPHHUKHM YHPOKHEHUH M 3a]a4, MPaKTHKYMBbI,
KHUTH JIJIS1 YTCHUS, XPECTOMATHH, pabodne TeTPaIn, aTiachl, KOHTYPHbBIE KapThl
B IICYATHOM M DJICKTPOHHOM BHJIC, COJICPKAHKE KOTOPBIX OTBEUACT TPEOOBAHUAM

rOCy1apCTBEHHBIX o0pa3oBaTeIbHBIX CTaHJapTOB, (benepalbHbIX
rocyJapCTBEHHBIX  TpeOOBaHMWI,  OOpa3oBaTelIbHBIX  CTAHIAPTOB U
CaMOCTOSITENIBHO yCTaHaBJIMBAEMbIX TpeOOBaHMiA, OpraHu3aLMSIMHU,
OCYIIECTBIISAIOLUMUI 00pa30BaTeNIbHYI0 NESITENBHOCTb, OecriiaTHO

IIPEIOCTABIISAIOTCS B TIOJIb30BaHKUE HA BPEMSI TIOJyYCHHs 00pa30BaHUs yICOHUKH
1 ydeOHbIe MOCOOMs, a TakKe y4eOHO-METOJAMYECKHE MaTepualbl, CPeiCTBa
oOy4eHHsI W BOCIUTAaHUA. OOECIEUYMBAIONIUX TPEEMCTBEHHOCTh W3YYCHUS
JTUCITUTUINH ¥ CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTEIIbHBIM 00JIACTSIM.

2.11. JlokyMeHTBbI, BKJItoUaeMble B poH1 OMOIMoTeku, Mmapkupytores. [lpu stom
MOTYT OBITh HKCIOJB30BAaHbl IITEMIENHN, KHWKHbBIE 3HAKU, WUHAWUBUAYaJIbHbIC
IITPUXOBBIE KOJBL, APYTHUE BUbI MAPKUPOBKH.



2.12. JIoKyMEeHTBI MOCTYIAOT B OMOJUOTEKY M BKIIFOYAIOTCS B OMOJMOTEUYHBIN
(GOoHI B pe3yabTaTe MOCTABKU 0053aTEIHLHOTO SK3EMILTAPA, MOKYIKHU (TIOIMICKH,
oOMeHa, JapeHusi, TMOKEPTBOBAHMS, KOIHMPOBAHHS OPUTHHAJIOB U3 (OHIA
OoubmoTexn). JIOKyMeHThI, MOATOTOBJICHHBIC K ITPpUEeMy B OMOIMOTEeUHbIN (HOHT,
MTOIBEPTalOTCS IEPBUYHON 00pabOTKE ¥ WHINBHIYATFHOMY yUETY.

2.13. JIOKyMEHTBI NPUHUMAIOTCA II0 IEPBUYHBIM YYETHBIM JOKYMEHTaM
(HaKmagHas, aKT), BKIIFOYAIOLIUM CIMCOK MTOCTYIUICHUH.

2.14. IlpueM AOKYMEHTOB, MOCTYMAIOIMMUX B OUOIMOTEKY 0€3 TNEepBUUYHBIX
JOKYMEHTOB Ha ©0€3BO3Me3JHON OCHOBEe (0Os3aTeNbHbIE AK3EMILISIPHI,
JETIO3UTHBIE JK3EMIULIPl  MEXKIyHApOJHBIX OpraHu3aiuii, 0e3Bo3Me3THbIC
MOCTYIUICHUS U3 HEU3BECTHBIX M aHOHUMHBIX UICTOYHHUKOB), 0(hOPMIISETCS] aKTOM
0 IPUEME TOKYMEHTOB.

2.15. [IpueM HOKYMEHTOB, MOCTYIAIOIMIUX B OUOIHOTEKY OT IOPUIUYECKOTO,
¢du3ryecKoro Juila B BUJAC Aapa C yKa3aHUEM €ro Ha3HAYCHUS JUIsl TOTIOJTHEHUS
oubnuoreunoro ¢oHma, odopmisieTcs JOTOBOPOM  IOXEPTBOBAaHUS B

cooTBeTCcTBUM ¢ I'paxkmanckuM kojekcom Poccuiickoit ®denepanuu (Ct. 574,
582).

2.16. IlpueM AOKYMEHTOB OT YWTATENEW B3aMEH YTEPSHHBIX M IPU3HAHHBIX
PAaBHOLEHHBIMU yTpPay€HHBbIM, O(QOPMISIETCS aKTOM O MNpUEME JTOKYMEHTOB
B3aMEH YyTEepSHHBIX. B akrTe ykaspiBaeTcs (pamiuivsi, WHUIMAIBI YUTATENS,
CBEICHMs] 00 YTepsHHBIX M3AaHUSIX (PErHMCTPAllMOHHBI HOMEp, KpaTkoe
oubanorpaduyueckoe onucaHue U3IaHus, lIeHa) CBECHUS O IPUHATHIX U3AAHUAX
(kpaTkoe OmOMHorpadUuIecKoe ONMMCaHUE U3AaHUs, IICHA), TTOAIUCH YUTATENI U
IIPUHUMAIOLIEH CTOPOHBL.

2.17. VYuér OubnuoreyHoro QoHma Yy4yeOHOM JUTEPATYpbl OTPAKAET
NOCTYIUJIEHUE, BBIOBITHE, OONIYI0 BEIUYMHY (OHAA YUYEOHUKOB, U CIYKHUT
OCHOBOM €ro MpaBWIBHOTO (OPMHUPOBAHUS, LEJIEBOTO HCIONb30BAHUSA H
COXPAHHOCTH, OCYIIECTBJICHHUS KOHTPOJS 3a HaJIMYUEeM U JIBI)KEHHEM
y4eOHUKOB.

2.18. Ilpomecc ydera OubmuoreyHoro (oHja y4eOHMKOB BKJIIOUACT: MPUEM,
HITeMITeJICBAaHUE, PErHCTPAIi0 TOCTYIUICHHUS, paclpeAesieHus] Mo Kiaccam,
BBIOBITHS, @ TAaK)KE TIOJIBEICHUE UTOTOB JIBIKCHUS (POHJIA ¥ €TO TIPOBEPKY.

2.19. Bce omepanmuu 1Mo yd4eTy MTPOU3ZBOAATCS 3aBEAYIONUM OMOIMOTEKOMH,
CTOMMOCTHBI y4yeT BeaeTcs Oyxrantepued, OOCITyKHBAIOIIEH IIKOIY.
NuBenTapuzarust yuyeOHOro (QoHIAa W CBEpKa JaHHBIX OWOMUMOTEKH U
OyXxrajaTepuu MPOBOJUTCS €XKETOTHO.



2.20. Yder y4eOHON NUTEpaTypbl OCYIIECTBISACTCS TPYMIIOBBIM CIIOCOOOM U
Benercss B «Kuure cymmapuoro yuera» (nanee - KCY) u (Miam) 351eKTpOHHOM
Buje. KCY y4eOHUKOB XpaHUTCS B OMOIMOTEKE TOCTOSHHO.

2.21. KCVY cocTout n3 Tpex 4acTen:

Yacts 1. [loctymnenue B poua. B 3Ty yacTh 3anuchiBaeTcst 0011ee KOJIUYECTBO
MOCTYIHUBIIUX YY€OHUKOB M UX CTOUMOCTH C 00s3aTEIbHBIM YKa3aHUEM HOMEpa
U JIaThl COMPOBOAUTENILHOIO JOKYMeHTa. HoMep 3amucu exxeroiHo HauhHaeTCs
¢ Ne 1 1 uz€r no nopsiAKY MOCTYTUICHUM.

Yacts 2. BriObiTHE U3 (poHIa. B 3TO yacTu 3amuchIBalOTCS HOMEpPA AKTOB Ha
CIUCaHUWE YYEOHMKOB C YKa3aHHEM JaThbl YTBEPXKICHHMS akTa M OOIIEero
KOJINYECTBA CIMCAHHBIX yUYeOHHKOB Ha o0uryro cymmy. Hymepauus 3anuceit o
BBIOBIBIIMX M3JaHUSIX U3 TOJa B IO MPOJOKAETCA.

Yacts 3. Utorm yyera nBuxeHus (oHIOB. B TpeThell yacTH 3amMChIBAOTCS
NTOTH JIBU>KEHUSI POH]1a yUEOHUKOB:

* o011ee KOJIMYECTBO MOCTYNUBIIUX YUYCOHUKOB 32 TEKYITUH TOJl, HA CYMMY;
* 00111€€ KOJIMYECTBO BHIOBIBIIUX YIYCOHUKOB 32 TEKYIIUH TOJ, HA CYMMY:

e oOmee KOJMYECTBO YYEOHHMKOB, COCTOSAIIMX Ha yyere Ha 1 sHBaps
MOCJIeTYIOIEro rojia, Ha CyMMYy.

2.22. WnnuBunyanbHbIA (TPYNIOBOM) y4eT Y4YE€OHHMKOB OCYIIECTBISIETCS B
KapTOTEKe y4yeTa yueOHMKOB Ha KAaTAJIOXKHBIX KAPTOUKAX CTaHJAPTHOTO pa3Mepa.
Ha xapTouke yka3bIBaeTCs pErMCTPAIMOHHBIN HOMeEp, Oubmmorpaduyeckoe
OMHUCaHUE Y4YeOHWKa, CBEJICHUS O KOJMYECTBE IOCTYMHUBIIUX YYCOHUKOB C
yKa3zaHueM IeHbl. [Ipn HeoJHOKpaTHOM MOCTYIUICHUHM YYEOHUKA, HE UMEIOIIEM
OTJIMYUM, KPOME TOjla U3JIaHUS U IIEHBI, BCE TTOCTYTUICHUS 3aHOCSITCS Ha €IUHYIO
KapTouky. Ecim sxe B yueOHMKE BHECEHBI JOMOJHEHUS] 1 U3BMEHEHHS, TO Ha HETO
3aBOJAUTCS HOBas kKapTouka. KapTouku paccTaBisitOTCS B YUETHYIO KAPTOTEKY 110
KJlaccaM, a BHYTpH KiaccoB no npeameram. [locie cnucanust Bcex yueOHUKOB
KapTOYKHU U3BIMAIOTCS U3 KAPTOTEKHU.

2.23. VderHple KapTOYKH YYEOHHUKOB perucTpupyrorcs B <« Kypnane
perucTpanu  y4eTHBIX KapTouek OuOiMoTeuyHoro (QoHAa  IMIKOJIBHBIX
y4eOHUKOB», KOTOpBIM BeAeTcs Mo oOpas3ily: HOMEp O MOpSAKY, Ha3BaHUE,
kJjacc, Ne akTa BBIOBITHS KAPTOUKH.

2.24. Yyery monnexar Bce BHUJIbI Y4eOHHKOB U y4eOHBIX mocobOwuii. Paboune
TeTpaay, AUIAKTUYECKUE MaTepHalibl, TaOIUIIbl, MPOMUCH, KOHTYPHBIE KapThl,



aTJIaChl ABJIOTCA JOKYMCHTAMU BPCMCHHOI'O XapaKTCpa. Hx Y4UCT IPOU3BOJANUTCA
B «TCTpaI[I/I ydacTa JOKYMCHTOB BPECMCHHOI'O XapaKTCpa».

2.25. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX MPOU3BOAUTCS 3aIIHCh,
MOATBEPKIAAOIIASA, YTO MOCTYNHBIINE JOKYMEHTHI NPUHATHI B OMOIMOTEUHBII
¢doHT KaK B 00BEKT 0C000 MEHHOTO ABIKUMOTO uMyIecTBa (naiee - OLIJIN) nmm
KaK B 00BEKT MHOI'O JBHKUMOI'O UMYIIECTBA.

2.26. llepBuyHbIC YYETHBIC IOKYMEHTHI, MOATBEPkKAAtONIHNE (HAKT MOCTYIUICHHUS,
nepenaTcs B OyXrajaTepuio Uil BKIIOUEHHUS B y4eT OMOIMoTedyHoro GoHa.

2.27. ExexBapTalibHO, TIpU yciaoBUU u3MeHeHust coctaBa OILJII, cBenenust 06
o0IeM KOJWYECTBE W CTOMMOCTH JIOKYMEHTOB, BKJIIOYCHHBIX B COCTaB
oubimoreuyHoro GoHma, Kak 00BEKT 0CO00 IIEHHOTO JBM)KMMOTO HMMYIIECTBA,
nepeaaroTcs yUpeauTeio.

2.28. B3ameH yTepsSHHBIX WM UCTIOPUYCHHBIX YIYEOHUKOB MPUHUMAIOTCS IPYTHE
KHUTHU, HEOOXOAUMBIE WIKOJIE. YUEOHUKH, YTEpPSHHBIE I MPUHATHIE B3aMEH,
YUYUTBIBAIOTCA B «Terpamnm y4yera KHUT M APYTMX JOKYMEHTOB, NPHUHSATBHIX OT
YUTATEJIEH B3aMEH YTEPSHHBIX.

2.29. Y4eT BKJIIOYAET PETUCTPAIUIO TIOCTYIUICHUS TOKYMEHTOB B OMOIMOTEUHBIT
dona, ux BHIOBITUS U3 (DOHIA, UTOTOBBIC JTaHHBIC O BeTUYHHE (00BEME) BCETO
OoubmoTeuHoro GoHIa M €ro MoApa3eioB, CTOUMOCTh (hOH/A.

2.30. OcHOBHBIE TPEOOBAHUS, IPEABABIIEMBIE K VUETY OMOIMOTEUHOTO (hOHIA:

* IOJTHOTA U JJOCTOBEPHOCTh YYETHOM MHPOPMAIIUH;
* ONEPATHUBHOCTB;

* TOKyMEHTHUPOBAaHHOE O0(DOPMIICHHE KaKIOTO IMOCTYTUICHHUS B (DOHI U KaXKI0TO
BBIOBITHS U3 POH/IA;

* COBMECTUMOCTb MIPHEMOB U (HOPM ydeTa, UX HANCKHOCTH MPU MapaIeTbHOM
VICTIOJIb30BAHUH TPAAULIMOHHON Y AaBTOMAaTU3UPOBAHHON TEXHOJIOTUN YUETa;

* COOTBETCTBHEC HOMEHKJIATYphl IOKa3aTejaeil ydera (OHIA aHaJIOTHIHBIM
MOKa3aTeJIsIM TOCYIapCTBEHHON OMOIMOTEYHOM CTATUCTUKH.

3. Ilopsiiok BbIIaYM U BO3BPATA Y4eOHUKOB



3.1. [lopsimok monb30BaHus yueOHOM JauTeparypoit onpenesnsiercs [lonoxennem
o bubnuoreke, [IpaBunamu nonws3oBanus OUOIMOTEKOM U JaHHBIM [lookeHneM.

3.2. K oOyuaromumcsi, 0CBauBarOIIMM OCHOBHBIE 00pa30BaTeNbHbIE MPOTPAMMBI
B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX OOpa30BaTENbHBIX CTAHIAPTOB,
OTHOCATCSL:

* 00yyJarommecs, OCBaBAaIOIINe MPOrpaMMy HadaabHOTO 00Iero oopa3oBaHus;
* oOy4aromrecs, OCBauBaIOIIHE MPOTPaMMy OCHOBHOTO OOIIETO 0Opa30BaHMUS;
* 00yyJaromnmecs, OCBaMBAIOIINE MPOTrPAMMY CPETHETO 00IIero 00pa3oBaHusl.

3.3. [lIxosa 6ecriaTHO 0OecneyrnBaeT 00y4JarIMUXCcs yUeOHUKaMU, yY€OHBIMU U
y4eOHO-METOIMYECKUMH TOCOOUSMH B COOTBETCTBUH C (heJIepalIbHbIM MIEPEYHEM
Y4EeOHUKOB, PEKOMEHJIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOJB30BAHUIO TIPHU
peanu3alud  HUMEIOIIUX  aKKPEIUTAIUI0  o0pa3oBaTebHBIX  MpOorpamm
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeAaHero oodiiero oOpa3oBaHUS B
npenenax QgeaepalbHbIX TOCYJAPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
ObecneueHne 00y4JarOMMUXCA YKa3aHHBIMH 3[JaHUSMU OCYIIECTBIIACTCS 32 CUET
U3JIaHUH, UMEIOIMMXCs B (DOHJE ITKOJIBbHON OMOMmMoTeku. bubanoTednsiii hoHa
€XKETOHO TIOTIOIHSIETCS HEOOXOAMMBIMHU yUYeOHUKAMH, YYeOHBIMU U y4eOHO-
METOIMYECKIUMH TTOCOOUSIMHU.

3.4. YueOHas nuteparypa UCIOJIb3yEeTCsI HE MEHEE 5 JIET, HO MPU COOTBETCTBUU
OenepanbHoMy cTaHaapty U DenepalbHOMY TMEpPEYHIO YYECOHUKOB MOXKET
ucnonb3oBathes 10 10 aet (mucekMo MunuctepcTBa 00pazoBanus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOuuku, yuyeOHBIE TIOCOOMST M y4eOHO-METONUYECKHE MaTepHabl,
HEO0OXOaMMBbIe OOYYArONIUMCS JIJII OCBOCHHS YYEOHBIX MPEIMETOB, KYPCOB,
JUCLMIUIMH 3a npeaenaMu (eaepanbHbIX roCyAapCTBEHHBIX 00pa30oBaTeNIbHBIX
CTaHAAPTOB,  pOAWUTENM  (3aKOHHbIE  MPEACTaBUTENM)  MPUOOPETAIOT
CaMOCTOSITEITLHO.

3.6. [leTaM-UHBaIUIaM M JCTSIM C OrPaHUYCHHBIMUA BO3MOXKHOCTSIMH 3JI0POBbS,
o0yJaromuMcsl Ha JIOMY IO OCHOBHBIM 0O0ITIe00pa30BaTeIbHBIM MTPOTrpaMMaM C
HCITOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTElIbHBIX TEXHOJOTHUH Ha IEPHO/L
MoJlydeHuss o0Opa3oBaHWsl YYCOHHKH TIPEIOCTABIIOTCS B IOJb30BaHUE
OecIuIaTHO.

3.7. YueOHuKH, ydeOHbIE IOCOOMS U Y4eOHO-METOAUYECKHE MaTepHaIbl
(paboumne mporpamMMbl, MOYPOUYHOE IIAHUPOBAHUE, METOAMYECKHUE MOCOOUS U
T.I.) Uil  JIAYHOTO  TIOJIb30BAaHWS ~ YYHTENs  IIKOJBI  MPHOOpPETaroT



CaMOCTOSATENIbHO. ECiM JaHHBIE W3IaHUSA HMMEIOTCS B HaIWuud B (OHAC
OMOIMOTCKH, YYUTENIS OOECIeUYNBAIOTCA HMMH B CIHMHHYHOM SK3EMILIIPE
OecCIUIaTHO.

3.8. YueOHuku, yueOHbIe U YUeOHO-METOIUICCKUE TTOCOOUS MPEAOCTABIISIOTCS
00yJaroIuMCs IIIKOJIBI B JIMYHOE TOJIb30BAHUE 10 OJTHOMY KOMIUIEKTY CPOKOM
Ha OJIMH I'0JT HE3aBHCHUMO OT TOTO, Ha KaKOW CPOK OOYYCHHS OHH PacCUYMTAHBI.
BTopoii KOMITIIEKT y4eOHUKOB MOXET OBITh BBIJAH IO 3asBICHUIO POJUTEICH B
CBS3M C YXY/AIIEHUEM 3I0POBbsi OOYYArOMIETOCS] MPU HAIWYHH CBOOOTHBIX
IK3EMILISIPOB B OMOJIMOTEKE.

3.9. Ilepen HayasioMm yuyeOHOTO rojia OubIMoTEeKaph BbIJAET YUSOHUKHU HA KJ1acc
KJIACCHBIM pykoBoauTessiM 1-11 kmaccoB mo rpaduKky, yTBEpKACHHOMY
JUPEKTOPOM HIKOJbI. Bbljaua yueOHOM IuTepaTypbl KJIACCHBIM PYKOBOJUTENSIM
¢ukcupyercs B «KHure Bblgaun y4eOHHUKOB» W MOJTBEPKAACTCS MOAMUCHIO
KJIACCHOTO PYKOBOJIUTETIS.

3.10. O6yuaroiyecs MKOJIbI MOJIyYaroT Y4eOHUKY 1T yueOHbIe mocoOus u3 GpoHaa
OMOIMOTEKM Yy KJIACCHBIX PYKOBOJMTENEH B Hadayie yuyeOHoro roja. Bwimaua
y4€OHHUKOB U y4E€OHBIX MTOCOOUN poauTeNsiM 1-x KiaccoB U oOywaromumces 2-9
KJIaCCOB (PUKCHUPYETCS KIACCHBIMH PYKOBOIUTEISIMU B «BemoMocT BeIayu U
BO3BpaTa YYCOHHMKOB» W TIOJATBEPXKAACTCS JIMYHOW TMOAMKHCHIO OJHOTO W3
poauTeneit odydaronierocst B 1 kiacce, a Bo 2-11 kiaccax - TUYHON MOJMUCHIO
oOyyarorerocs. «BemoMocTn BbImauM I BO3BpaTa YYCOHHKOBY» XPAHITCS B
oubmmoreke. Kiaccueie pykoBoautenu 1-11 kmaccoB mnpoBoasaT Oeceny-
WHCTPYKTaX OOYYaIOIMUXCS CBOETO Kiacca W WX POIUTENeH (3aKOHHBIX
IpeCTaBUTEINeH) O MPaBUJIaX MOJb30BAHUS YUCOHHUKAMU.

3.11. B WCKIIOYUTENBHBIX CiIy4asx oOy4aromuecs (JOJKHUKH, BHOBD
npuOkIBIIKE, a Takxke i noarotoBku! k OI'D u EI'D, Ha netHee o0ydeHue)
MOJTy4aroT yueOHUKHY y OubmuoTekapst. YueOHuku a1t moarotoBku k OI'9 u ET'D
oOyyaroummcs 9-x u 11-X ki1accoB B BHOBb MPHUOBIBIIUM BBIAAIOTCS TOJBKO MPU
Haauyuu ux B Oubnuoreke. Brimaua HEOOXOAMMBIX yUYEOHMKOB Ha JIETHUM
nepuoa (puKcUpyeTcs B YUTATENbCKUX (PopMyssipax IMOJ JIMYHYHO TMOJIUCH
00yJaromMXxcs.

3.12. YuebHuKHU MOTYT OBbITh BBIIAHBI KaK HOBBIE, TAK U MONOJB30BaHHBIE PAHEE.
B Tedenue ogHoI Hepenu oOyyatonecs J0HKHBI IPOCMOTPETh BCe YIEOHUKH U
y4eOHbIe TTOCOOUs, BBIJAHHBIE UM B JTUYHOE TMOJb30BaHue. [Ipyu oOHapyKeHUN
ne(eKTOB, MEIIAIOIINX BOCIPUATHIO YUeOHOT0 MaTepuana (0OTCyTCTBUS JIMCTOB,
NOpYM TEKCTa) OOYYaIOIIUNCS I €ro pOAMTENN (3aKOHHBIE MPEICTABUTEIH)
MOTYT OOpaTUThCA B OMOJMOTEKY MJig 3aMEHBl €ro JAPYruM. Y4YEOHUK MOXKET
ObITh 3aME€HEH Npu ero Hamuuuu B ¢oHae Oubmmoreku. Ilo ucreueHun
YKa3aHHOTO CpOKa MPETeH3UWH [0 BHEIIHEMY BHAY M KayecTBY ydeOHUKa



OMOJIMOTEKOM HE IMPUHUMAIOTCA, 4 OTBCTCTBCHHOCTD 3a O6Hap}I)KCHHI)I€ Ile(i)eKTLI
B CAaBaCMBIX yLIC6HPIKaX HCCCT TOT o6yqafom1/1ﬁc;1, KOTOpBIﬁ HUMMU I10JIB30BaJICA.

3.13. B koHie y4eOHOTrO rojia M MpH Mepexoje OO0ydyaroulerocss B TEUCHHUE
y4eOHOTO TO/[a U3 IITKOJIBI B IPYTYIO 00Pa30BaTEIbHYIO OPTaHU3AIUI0 YUCOHUKH,
y4eOHbIe TOCOOMs, paboune TeTpaad W y4eOHO-METOAMYECKHE MAaTephalbl,
MPEIOCTABICHHBIE B JIMYHOE TIOJb30BaHWE OOYYAIONIUXCS, BO3BPAIIAIOTCS B
OMONIMOTEeKY MIKOJIbI. B cilydae mopuu wiM yTepu ydyeOHHKa, Y4EOHOTO WIH
y4e0HO-METOIMIECKOTO MTOCOOUS, MPEIOCTABICHHOTO 00YUaIOIeMyCsl B TMYHOE
NOJIb30BaHUE, POAUTENH (3aKOHHBIC MPEACTABUTEIN) O0OsI3aHBI BO3MECTHUTH
yiiep0 1 BEpHYTh B OMOJIMOTEKY HOBBIM YUCOHUK.

3.14. OOyuaroniyecs: BBITYCKHBIX KJIaCCOB MEpe]] MOJydeHHEeM JI0KyMeHTa 00
OKOHYAHUHU IIKOJIbI 00513aHBI MOJHOCTHIO PACCUUTAThCS ¢ OMOIMOTEKOM (110
00XOHOMY JIUCTY).

3.15. Bo3Bpart y4eOHUKOB B KOHIIE y4€OHOTO I0/ia OCYIIECTBISETCS MO TpaduKy,
COCTABJICHHOMY 3aBeIylolIeil OMOJIMOTEKOW M YTBEPKIECHHOMY IUPEKTOPOM
IIKOJIb.

[IpueM yueOHUKOB IIPOU3BOANUTCS:

* oT oOyyarornuxcs 1 - 8, 10 Kj1accoB - KIIaCCHBIMU PYKOBOJIUTEIISIMU;

* oT oOyuaroutuxcst 9 i 11 kimaccoB - 3aBeAyrouieid OMOIMOTEKON COBMECTHO C
KJIACCHBIMU PYKOBOIUTEIISIMHU.

Krnaccueiii pykoBoautens obecrnieunBaer 100% siBKy oOydaronuxcsi co BCEMU
y4eOHMKAMHU B COOTBETCTBUH C TpaPUKOM.

3.16. OOyuarommuecs 00si3aHbl CAATh YUYCOHHKH B IIKOJBHYIO OHMOIMOTEKY B
COCTOSTHMH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM TI0 WX MCIIOIH30BAHHUIO U
COXPaHHOCTH.

4. BoiObITHE YUeOHUKOB M3 ONOJIHOTEYHOT0 (POHIA
4.1. Cpok ucrnosib30BaHusl yueOHUKA HE MEHEe TISITH JIeT.

4.2. BpiObITHE VUEOHUKOB 13 (hoHIa OMOIMOTEKH IPOU3BOIUTCS 110 IIPUYNHAM

* BETXOCTH ((pU3HYECKUM U3HOC):

* YCTapeNoCTH 10 COACPIKAHUIO;



* yTepe (C yKa3aHuEM KOHKPETHBIX 00CTOSATEIBCTB yTEPH).

B akte o BBIOBITHM (PUKCHPYIOTCS CBEACHHS 00 y4eOHHMKAX, MOIKITFOYACMBIX
TOJIBKO IO OJTHOM IPUYMHE.

4.3. Cniucanuie y4eOHUKOB ITPOBOJUTCS HE Peke OAHOrOo pasa B rof. Ha kxaxnbiit
Bua cnucanus («Berxue», «YcrapeBlime MO COAEPKAHUIO», «YTEpsSHHBIC
YUTATEISIMI») COCTABIISICTCS aKT B 2-X 3K3EMIUIAPaX, KOTOPBIN MOJIUCHIBACTCS
KOMHUCCHUEW U YTBEPXKIAETCS ITUPEKTOPOM IIKOJbl. OIMH SK3EeMIUIAp aKTa
XpaHUTCsl B OMOJIMOTEKE, NPYyrod mepenaercs IMoj paclucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOJIUT CIMCAHKE ¢ OajaHca MIKOJbI YKa3aHHOM B aKT€ CTOMMOCTH
yueOHuKoB. CIHHCaHHBIE MO aKTy Y4YE€OHUKH CHAIOTCS B COOTBETCTBYIOIIUE
OpraHu3alliy IO 3aroTOBKE BTOPUYHOTO ChIPhA. JIeHbrHW OT caayu y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

4.4. BpiObiTue yuyeOHUKOB U3 (oHma OuOIMOTEKH OodOpMIIIETCS aKTOM 00
UCKIIIOUCHUU U OTPAXKAETCA B KHUTE CYMMApHOIO y4eTa, a TakKe B KapTOTEKe
ydyera y4eOHMKOB. BBIObITHE y4YEOHBIX MaTEpHAIOB BPEMEHHOTO XpaHEHUs
POU3BOJUTCS B KOHIE KaJIEHIAPHOTO rojia MO aKTy C YKa3aHWEeM NPUYUHBI:
«MaTepuan BpEMEHHOTO XPaHEHUD.

4.5. AxThl Ha cnucaHue Y4YeOHHMKOB BH3UPYIOTCS YJE€HAMU KOMHMCCHUHU IO
COXpaHHOCTH (DOHAOB. 3aBU3MPOBAHHBIE AKThl YTBEPKAAIOTCA JAUPEKTOPOM
IIKOJIBI.

4.6. CnucaHHple TIO aKTy YyYE€OHHKHM MOTYT OBITh IIOMOJIB30BAHBI JIJIS
M3TOTOBJICHUS UAAKTUUYECKOTO MaTepuania, JJisi peCTaBpallUOHHBIX PaboT WM
MepesjaloTCsl OpraHu3alusM 10 3aroTOBKE BTOPCHIPhs. YacTh y4ueOHUKOB,
HaxXOJSIIMXCS B YJIOBJICTBOPUTEIIBHOM COCTOSIHUM, TOCIE CIUCAHHUS MOXET
BBIJIAaBAThCSl OOYydYarOIIUMCS JJisl TOATOTOBKM K HDK3aMEHaM, MepeaBaThCsl B
y4eOHbIC KAOMHETHI WJIM UCIIOJIH30BaHbI JIJIsl PEMOHTA APYTUX YUYSOHUKOB.

4.7. XpaHeHue CIMCaHHBIX YUeOHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIPEIIaeTCs.

5. Y4er utoroB aABukeHusi 0ud6a1M0TedyHOro Gonaa

5.1. Htor nBwkeHUs (QOHIOB TMOABOMATCS B KHUTEC CYMMapHOTO yueTa
O6ubamoTeyHoro Gpouaa (MU APyroM perucTpe CyMMAapHOTO y4eTa, MPUHATOM B
OMOIMOTEKE) HA OCHOBAaHMU JAHHBIX CYMMAapHOTO y4deTa O MOCTYIUICHUH H
BBIOBITUH JIOKYMEHTOB.



5.2. IToroBeie TaHHbIE UMEIOT YEThIpE 00513aTEIBHBIX MMOKA3aTENsI: COCTOSIIO Ha
Ha4yaJIo roja, MOCTYIUJIO 3a ToJi, BBIOBUIO 3a TOJl, COCTOMT Ha KOHEI roja.
WrtoroBbie paHHBIE MO BJICKTPOHHBIM CETEBBIM YIAJICHHBIM JOKyMEHTaM
MPEICTABIIAIOTCS CASAYIOMMMH MOKA3aTeNIMU YUETHBIX €IMHHUII: COCTOSIIO Ha
Havyaso roja, oGopMJICHO B JOCTYIl B TEUEHHE Tojia, JOCTYI MpPEKpalieH B
TE€YEHUE T'0J1a, COCTOMT Ha KOHEI] ro/ia.

6. IIpoBepka HAIM4YUA JOKYMEHTOB 0MO0JMOTEYHOT0 hoHaA
6.1. O0s3aTenbHasi UHBEHTAPU3ALMS IPOBOJAUTCS B CIECAYIOUIUX CIyYasx;
* [IpY CMEHE MaTE€pUAIIBHO OTBETCTBEHHOTO JIMIIA,;
* [IpY BBISIBJIEHUU (DAKTOB XUILEHUS WU HOPYH IOKYMEHTOB;

¢ B C(ClIydac CTUXMHUHOT'O 6€I[CTBI/I}I, IIOXKapa HWINn AOPYIrux qp63BBIqaﬁHLIX
CI/ITyaI_[I/H?I, BBI3BAHHBIX 3KCTPCMAJIbHBIMH YCIIOBHUAMU,

* nnpu niepeaayde GoHaa OUOIMOTEKU WM €€ YaCTH B apeHLY;
* IPY PEOPraHu3alliy U JTUKBUIAIUNA OUOIHOTEKH.

Jlis mpoBeAeHUsS MPOBEPOK JIUPEKTOPOM OOpa3oBaTENbHOM OpraHu3aluu
Ha3Ha4yaeTcs KOMHCCHsI, B COCTaB KOMHUCCHUU JIOJDKEH BXOJUThH MPEICTABUTEIH
OyXrajirepuu.

6.2. IIpoBepka (poHa B IIIAHOBOM MOPSIAKE OCYLIECTBISETCS OJIUH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (hoH/Ia UJIM €r0 YaCTH 3aBEPIIASTCS COCTABICHHEM aKTa O
pe3yibTaTax MPOBEJEHUS MPOBEPKU HAIMYWS JOKYMEHTOB yueOHOro GoHAA U
NPWIOKCHHEM K  HEMy CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX  ITO
HEYCTAaHOBJICHHOU IIPUYMUHE.

B akte d)I/IKCI/IDVIOTCSI CBCACHHUA O KOJTMYCCTBC.

* IOKYMEHTOB yueOHOTO ()OH/IA 110 JAHHBIM YYETa;
* IOKYMEHTOB, UMEIONTUXCS B HATMYNU;

* TOKyMEHTOB, OTCYTCTBYIOIIHMX B OnOIMOTEYHOM (hOHJIE TTO HEYCTAHOBICHHOU
MIPUYHHE.



B akre Takxke YKa3bIBAlOTCS HOMCP MU IddTa aKTa O IIPOBCACHUU HpGI[I;I,ZIYHleI
ITPOBCPKH. AKT ¢ IMPUIOKCHUCM CIIMCKAa OJOKYMCHTOB, OTCYTCTBYIOIIUX IIO
HCYCT&HOBJIGHHOI\/’I [MPUYINHC, IIOAIMCBIBACTCA IPCACCAATCIIEM H YICHAMH
KOMHCCHUHN U YTBCPKIACTCA TUPCKTOPOM IIKOJIBI.

6.4. [Ipu BBIABIIEHHH B IPOLECCE MMPOBEPKU (POH/Ia OTCYTCTBYIOLIUX JOKYMEHTOB
U HEBO3MOXHOCTM YCTAHOBJICHHS BWHOBHBIX JIML YOBITKM IO HEJOCTaye
CIIMCBIBAIOTCS B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

7. 1eJIonpou3BOACTBO B OPraHM3alui yuyeTa 0M01MoTe4Horo pouaa

7.1. Opranuzamusi paboThl C JOKYMEHTaMH MO y4yeTy OubiuoreyHoro GoHaa
OCYIIECTBIISIETCS IO MPaBUIIaM BEJICHHUS JEIONPOU3BOICTBRA.

7.2. OCHOBHBIE JTOKYMEHTBI, B KOTOPBIX OCYILECTBIISIETCA YYET, IMOIJIEkKAT
ITIOCTOSTHHOMY XPAHEHHIO KaK JOKYMEHTHI CTPOrol OT4ETHOCTH. IIocTosIHHO, 110
JUKBUAAIMK  OUOJIMOTEKH, XpaHATCA PErHCTpbl  HWHAMBUAYAJbHOTO U
CYMMAapHOT0 yueTa JOKyMEHTOB OMOIMOTEHYHOro (oHaa (perucTpanroHHbIE
KHUTHY, UHBEHTAPHbIE KHUTM, KHUTM CYMMAapHOI'O Yy4Y€Ta, YYETHBIM KaTajlor U
KaTajor).

7.3. B COOTBETCTBHUHU C IPaBWJIAMHU OPraHU3AIHUNA TOCYIAPCTBEHHOTO apXUBHOTO
Iejla  VCTAHABIMBAKOTCA  CIEAVIOIMIME CPOKH  XPAaHEHUS JIOKYMEHTOB,
00eCcneynBarOIIMX VYET U COXPAHHOCTE DOHIIOB:

* COMPOBOJUTEIBHBIC JOKYMEHTHI (HAKJIaJHBIC, CYUETA, OIMKCH, CIHUCKH Ha
MOCTYTAOIIYIO TUTEPATYPY) - 3 TOJ1a;

* NPUXOAHBIE AaKThl Ha JHUTEpPATypy, NOJY4YEHHYIO OecIulaTHO uiau 0e3
COTIPOBOJUTENBHBIX JOKYMEHTOB, - 3 TO/a;

* KHUTA yuyeTa JINTepaTyphl, yTEPSHHONW YWTATEISIMUA M TPUHSATON B3aMeH, - 3
roja;

* aKThl Ha CIUCAaHUE KHUT M TMEPUOJANYECKUX H3IaHUM, yYETHbIe KapTOUKH,
KHIKHBIE (POPMYJISIpbl CIMCAHHBIX W3aanuid - 10 jer.

7.4. Ilo wWCTEYEHHH CpPOKOB XPAHEHUS YYETHbIE JOKYMEHTHI MOJJIEXAT
YHUAUYTOXXEHUIO B YCTAHOBJIEHHOM IOPSAKE.

7.5. J1o OKOHYaHUS OYEPEeIHON MPOBEPKU (POHJIA XPAHATCS aKThl O pe3yJIbTaTax
POBEICHUSI MPOBEPKU HATUYHS TOKYMEHTOB OMOJIMOTEYHOTO (POHMA.



8. Obecneyenue cOXpaHHOCTH OMOIMOTEYHOTO GOHAA IKOJIBHBIX
YU4eOHHMKOB

8.1. CoxpaHHOCTb (hOHJa OOECIEeUnBAETCSA CO3JJaHUEM ONTUMAJIbHBIX YCIOBUM
XpaHEHUs M KCIOJIb30BaHMUS YUYCOHHMKOB, a TaK)Ke€ OXpaHOW MX OT IMOPYH H
XUILEHUN.

8.2. XpaHeHue Yy4YeOHUKOB OCYIIECTBISIETCS COTJIACHO JICHCTBYIOITUM
WNHCTpYKITHSAM 10 OXpaHe TPyAa U MOKapHOH 0€30TacHOCTH.

8.3. ®oHJ yU4eOHHUKOB PaCIONiaracTCs U YYUTHIBACTCS OTACIBLHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 COXPAHHOCTH (POHOA Y4YEOHUKOB
BO3JIaraeTcsl Ha IUPEKTOpa IIKOJIbI ¥ 3aBEAYIOIIEro OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE I1 COXPAaHHOCTh BBIJAHHBIX YUYECOHHKOB B
TeYeHHEe y4eOHOro roja HecyT OOydYaroluecs, MOJb3YIoIuecs dTUM (POHIOM.
Onu xe, Mpu HEOOXOAUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cnydae yTepu uinu nopuu ydeOHUKa POAUTEINN (3aKOHHBIC TTPEICTABUTEIIN )
BO3MENIAIOT HAHECEHHBIM yImIepd B COOTBETCTBUM C  JIEUCTBYIOIIUM
3aKOHOJIaTEIBCTBOM.

8.7. B 1ensix KOHTPOJIs 32 COXPAHHOCTHI0 YUEOHUKOB OOyYArOIIMMUCS 2 pasza B
roa (CeHTSAOph W anpelib) OMOTUOTEKOW MPOBOIATCS BBIOOPOUYHBIC PEUJIBI IO
IIPOBEPKE COCTOSTHUS yueOHUKOB. CBEZICHUS O pe3ysibTaTax peiia JoBOIATCS 10
KJIACCHOTO PYKOBOAMWTENS, Mpu HeoOxoaumMocTu A0 3aByda no YBP. Ilo
pe3yibTaTaM IMPOBEPKH COCTABIISCTCS aKT.

8.8. Kpurepuu 11o npoBepke COCTOSIHUSA VUEOHUKOB:

* HaJIM4Ke 3aIKCU O MPUHAJJIEKHOCTH yueOHUKa 00ydaromemMycs;

* HAJIMYMUE BCEX yYCOHMKOB Ha MOMEHT MPOBEPKH (COIIACHO PaCIHUCAHUIO
YPOKOB);

* HaJu4ue o0JI0KEeK Ha yUYeOHMKAX;

* BHEIIHUI BUJ yueOHUKa (OTCYTCTBUE I'psi3v, HAAMUCEHN, MOMSITOCTEN, TOPE30B,
PBaHbIX CTPAHUII, TOBPEKIECHUHN NEPEIIETOB B YUEOHUKAX );

e A 1 - 4 x1accoB - HATMYHME 3aKJIaI0K.



9. [IpaBuiIa M0JIb30BAHMSA Y4eOHUKAMM 1JI1 00y4aIOIUXCSH U POAUTEeH

9.1. OOyuaromuyecss UMEIOT MPAaBO MOJydaTh YYEOHHMKH, TMPEIyCMOTPECHHBIC
o0pa3oBaTelbHBIMH MPOTPAMMaMH IIKOJBI, BO BPEMEHHOC II0Jh30BaHHUE W3
dbona OMOIMOTEKH OecIIaTHO.

9.2. YueOHMKH BBIAAIOTCS O0YUYaOIUMCSI CPOKOM Ha OJHMH T'0Jl, HE3aBUCHUMO OT
TOTO, Ha Kakoil Cpok OOydeHHs OHM paccuMTaHbl, O0e3 MpaBa Meperayu u
npojgaxu. Bo3BpaT y4yeOHHMKOB TapaHTHPYETCS POAMUTENSIMHU (3aKOHHBIMHU
MIPEACTABUTEISIMU).

9.3. Y4yeOHMKHN MOTYT OBITh BbIJIaHBI KaK HOBBIE, TAK M TMOIMOJIb30BaHHbBIC PaHEE.
[IpoOneMbl HEXBAaTKA YYECOHHKOB PEIIAIOTCS Yyepe3 0OMEHHO-pe3epBHBIA (POHT
IIKOJI paiioHa (00JIaCTHOTO IIEHTPA).

9.4. OOyuarommecss AOKHBI MOANKMCATh KaXAbld y4eOHUK, MOJYYEHHBIH W3
dboHa MKOIBLHON OMOIMoTeKH (YueOHbIN To1, (paMumus, uMsl, Kiacc).

9.5. Y4eOHUK T0JKEH UMETh JOTIONHUTENBHYIO ChEMHYIO O0I0XKKY.

9.6. B yueOHMKax HeNb34 MKUCaTh, PUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHULBI U
T.I.

9.7. OGyuarommecs: 00s13aHbI BO3BPAIATh IKOJbHBIE YYEOHUKH B OIPSTHOM
BU/IE, IO HEOOXOAMMOCTH PEMOHTHUPOBATH UX

9.8. YueOHUKH AOHKHBI BO3BpALIaThCs B OMONMOTEKY B YCTaHOBJIEHHBIE CPOKH
B KOHILIE Y4€OHOT'0 T0/1a, 10 JIETHUX KAHUKYL.

9.9. Bemmyckuuku (9,11 kmaccoB) 00si3aHBI paccCUUTATHCS C OMOIUOTEKOM TIO
MCTEUYEHUHU CpoKa oOydeHus (10 MOJTyUYEHHs aTTecTaTa).

9.10. Obyuaromiuecs, BEIOBIBAIOIINE B TEUEHUE YUECOHOTO roja, 00s3aHbl ClIaTh
y4eOHUKH TIepe]] TOJTyICHHEM IOKYMEHTOB.

9.11. B cmywae mopuum wiu yTepu Y4YeOHHKOB oOydaronuecs o0Os3aHBbI
BO3MECTUTh UX HOBBIMU HJIM PABHOIICHHBIMU T10 COTJIACOBAHUIO C 3aBEAYIOIINM
OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYYEHHBIX HIKOJbHBIX y4EOHHUKOB
HECYT Kak 00yyaroluecs, Tak U UX pOAUTENH (3aKOHHbIE IPEICTABUTEIIN ).



10. TpeGoBaHus K NCIOJb30BAHUIO U 00€CIIEYE€HUIO COXPAHHOCTH
Y4eOHHMKOB

10.1. OGyuaromuecs: 06s13aHbI OePEKHO OTHOCUTHCS K yUeOHHKAM, HE JIOMYCKaTh
WX 3arpsi3HEHUS U MOPYH, MPUBOIALIMX K OTepe UH(POpMALINY, YXYIIAIOIINX
yA000YNTAEMOCTh, YCIOBHS YTE€HUS (ITOTEPsl PJIEMEHTOB M300pa)KeHUs, TATHA,
[[apanuHbl, OTCYTCTBUE OJHOW WM OOJee CTpaHMll, CKICHBAaHHE CTPAHUI] U
MOBPEXKJCHUE TEKCTa WIM WUIIOCTPAllMii MpH pacKpbITUH, JaedopMarus,
HOTPENaHHOCTh OJI0Ka WM TIeperuieTa).

10.2. Ilpu ucnonb3oBaHWK y4ye€OHUKA NEPBOrO rojia, OH JIOJHKEH OBITh CHaH B
IIKOJIbHYIO OMOJMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LIEJIbIM, O€3
MOBPEXJICHUA M MOTEPTOCTEM KOpEIKa, VYIJIOB Ieperuiera, 0e3 OTphiBa
nepemiera ot 0JIokKa.

10.3. IIpu ucnonp30BaHUU Y4eOHUKA BTOPOTO-TPETHETO T0ja, OH JOJKEH OBbITh
CHaH B IIKOJIbHYIO OWOJMOTEKY B XOpOIIEM COCTOSIHUW: YHUCTBIM, LEIbIM,
JIOITYCKAIOTCSl HE3HAYUTEbHBIC TTOBPEIKICHUS: MOTYT OBbITh HEMHOTO MTOTPETIaHbI
YTOJIKY TIeperuieTa, KOpeuok (HO He MOpBaH).

10.4. I1pu ucnosib30BaHUM yYeOHHMKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITh CIaH
B IIKOJIbHYIO0 OMOJIMOTEKY B YJIOBIECTBOPUTEILHOM COCTOSIHUM, IPUTOIHBIM JIJISI
JATbHEUIIEer0 HCIOIb30BaHUS: YUCTHIM, JOMYCKAETCS HAJAPBIB KOpeEliKa (He
Oosiee 1 cM. OT Kpas) ¥ TIeperieTa B MECTE €ro COSAUHEHUSI C OJIOKOM.

10.5. ITpu ucnonp30BaHUM yUeOHHUKA IIECTH JIET U O0Jiee, OH JT0HKEH OBITh C/IaH
B IIKOJIbHYIO0 OMOIMOTEKY B YAOBICTBOPUTEIIBHOM COCTOSHUM, PUTOTHBIM IS
JTATbHEHIIIETO HWCIIOJIB30BAHUS: YHUCTHIM, IOMYCKAeTCS HAJPBIB KOpeliKka (He
OoJiee 2-3 cM OT Kpasi) U MeperieTa B MECTe €ro COCIMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHHs OKHBI OBITh aKKypaTHO CKJIECHBI MPO3PavyHOM
Oymaroii, THOO MUPOKUM TPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTE/ILHOM AeSITeIbHOCTH

11.1. JupexTop UIKOIBI HECET OTBETCTBEHHOCTh 3a OPraHU3AIMIO PaOOTHI IO
CBOEBPEMEHHOMY IOMNOJHEHUIO OMOIMOTEYHOr0 (POH/Ia MIKOJIBHBIX YYEOHHUKOB,
oOecrieueHrue oOydYaromuxcsi y4eOHUKaMH, Y4eOHBIMU MOCOOUAMH, Y4eOHO-
METOIMYECKUMH MaTepuaiaMu, CpeiCTBaMi OOyUEeHHUs U BOCIIUTAHUS.

11.2. 3amecturens OUpEKTOpa IIKOJBI MO Yy4eOHO-BOCIUTATENBHON pabote
OTpesieNisieT MOTPEOHOCTH IKOJIbI B y4eOHUKAX, COOTBETCTBYIOIIUX MpOrpaMmmMam



0oOy4eHHs, OCYIIECTBISIOT KOHTPOJb 3a HUCIOJIb30BAHUEM I€IaroruyecKUMHU
paboOTHUKaMU B XOJ€ 00pa30BaTEIbHON MESITENIBHOCTH YYEOHUKOB, YUEOHBIX
nocoOuil U yueOHO-METOJUYECKUX MATEPHAIOB B COOTBETCTBUU CO CITUCKOM,
OTNpeeIeHHBIM IIKOJION, COBMECTHO C YUUTEIISIMU U 3aBEIYIOIIUM OHOINOTEKOM
OCYLIECTBJISIET KOHTPOJIb 32 BBINOJHEHUEM O0YYAIOIIMXCS €AUHBIX TPEOOBAHMIA
0 KCIIOJIb30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KiaccHbie pyKOBOIWTENIH HECYT OTBETCTBEHHOCTh 3a BOCIHTaHUEC Y
oOydaromuxcsi OepeXKHOT0 OTHOMICHUS K YyYeOHOW KHHUTE, 3a COCTOSHHUE
y4eOHMKOB M Y4YEOHBIX IMOCOOMI OOyYaroIMXCsi CBOEro Kjacca B TEYCHHE
y4e0HOTO ro/ia, CBOEBPEMEHHYIO BblJjauy (c/avy) y4eOHUKOB, YUEHBIX U Y4EOHO-
METOJMYECKUX TMMOCcoOMii B OMONMOTEKY B COOTBETCTBHH C TpaduKoOM,
YTBEPKJICHHBIM JUPEKTOPOM IIIKOJIBI.

11.4. 3aBeayronuit OMOJIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
nHpopmanuu 00 00ECIEUEHHOCTH Y4YEOHUKaMH, y4YE€OHbIMHU MOCOOMSMU U
y4e0HO-METOIMYECKUMH MaTepraIaMu 00yqaroIINXCs MIKOJIbI, 32 OpTraHU3aIHI0
paboThl OMOJIMOTEKU 1O BBIJIaY€ W BO3BpATy YUEOHMKOB, YUEOHBIX TTOCOOUN U
y4eOHO-METOJIMYECKUX  MAaTepuajoB  OOyYaloOUUMHUCSA, 32 COXPAHHOCTh
6ubmmoTeyHoro GoHaa yueOHOM TUTEPATYPHI.

11.5. Ponutenu  (3aKOHHBIE  MNPEJACTABUTEIM)  OOyYalOMUXCS  HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTb MOJIYYEHHBIX YUYEOHUKOB, YU€OHBIX TOCOOUI
U y4eOHO-METOJUYECKUX MATEPHAIOB M BO3MEILAIOT MX YyTpaTy WIHA MOpUy
OMOIMOTEKE IIKOJIBI.

11.6. OOyuaromuecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYE€OHHUKOB,
y4eOHBIX TOCOOMH W Yy4EeOHO-METOAMYECKUX MaTEPHAJIOB, IMOJYYEHHBIX W3
dboHIa MIKOILHON OMOIMOTEKH.

12. 3aka04YuTeIbHbIC MOJOKECHUSA

12.1. Hacrosiee lonoowcenue o wikonvbHom oubnuomeynom gonoe, nopsoke e2o
Gopmuposanus, yiema, UCNOIb308aHUL U 0DeCneueHUs. COXPAHHOCIU ABIAEMCS
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, NMpUHUMaeTcs Ha [lemarormdyeckom coBeTe
IIKOJIbI U YTBEpKJaeTcs: (Tu00 BBOAMUTCS B JEHUCTBHUE) MPUKA30M JAUPEKTOpA
OpraHM3aIliH, OCYIIECTBISIONIEH 00pPa30BaTENbHYIO 1eATEIHHOCTb.

12.2. Bce u3MeHeHHS M OONOJIHCHHS, BHOCHMMBIE B Hactosmiee [lomoxkenme,
opOopMIISIIOTCST B MHUCHBMEHHOW (OopME€ B COOTBETCTBHHM JICHCTBYIOIIIM
3aKOHOJATENBCTBOM Poccurickon denepanuu.



12.3. Ilonooicenue o o6ubnuomeynom ¢honoe 00pa30BATEIbHONW OpraHU3aIuN
NPUHUMAETCS. Ha HEOIpEAeNIeHHbI CpoK. V3MeHeHHss W JOMOJHEHUs K
[TonoxeHuto NPUHUMAIOTCS B TIOPSIIKE, TPEAYCMOTPEHHOM I1. 12.1. HacTosero
[Tosoxenus.

12.4. ITocne npunsitus [lonoxenus (MM U3MEHEHUI U JOTOJHEHUM OTIETBHBIX
MYHKTOB U Pa3/ieJIOB) B HOBOW peIaKIIMU NpeablyIias peaakiiis aBTOMaTUYECKU
yTpaunBaeT CUITY.



